Tzu Chi University
Student Internship Agreement
(Employment-Based Version)

Parties to the Agreement

This agreement is made by and between:

Party A: (Student Name, Department, and Year of Study)

Party B: (Internship Host Organization)

Party C: Tzu Chi University

To enhance university-industry collaboration, this program aims to cultivate professionals equipped with both
academic knowledge and practical experience. In line with the Implementation Guidelines for University-
Industry Collaboration for Higher Education Institutions and applicable labor laws, including the Labor
Standards Act, this is a work-based internship in which Party A is formally employed by Party B. The

following agreement outlines the terms mutually agreed upon by all three parties.

I. Roles and Responsibilities
1. Party A — Student
(1) Understand internship duties, rights, and responsibilities.
(2) Follow the host organization’s policies and workplace rules.
2. Party B — Host Organization
(1) Collaborate with the university to plan the internship and provide practical training aligned with
Party A’s Individual Internship Plan, including work assignments and schedules.
(2) Oversee check-in, assign duties, conduct safety briefings, and ensure workplace safety in line with
relevant regulations. Appoint a supervisor to guide and evaluate the student throughout the internship.
(3) Support regular site visits and joint evaluations with Party C.
3. Party C — Tzu Chi University
(1) Establish internship committees and oversee internship operations.
(2) Design the internship courses based on departmental goals and core competencies, and prepare an
Individual Internship Plan for each student.
(3) Ensure that Party B provides a safe and fair internship environment for the student.
(4) Appoint a faculty to oversee internship affairs, conduct regular visits, monitor Party A’s progress,

and work with Party B to support the student.

II. Internship Term and Duration
Starting Date:
Ending Date:



Total Weeks:

Total Hours:

III. Internship Site

1.Organization Name:

Location:

2.Changes require written approval from the student and university.

IV. Internship Schedule and Hours
1.Internship Hours :

Internship hours must not exceed 8 hours per day or 40 hours per week. For international students

during the semester, the limit is 20 hours per week. Daily hours are from to

b

totaling  hours.
2.Breaks and Leave:
Breaks and leave are arranged by Party B and Party C based on the student’s plan and site needs, and
must be clearly explained to the student.
3.Overtime and Holidays:
Party B may not extend hours or assign work on scheduled days off or holidays without prior approval

from both Party A and Party C.

V. Internship Course and Duties

Course Title:

1.Internship Plan:
Party C provides the Student Internship Plan. If linked to licensing exams, it must meet exam
requirements.

2.Training Details:
Party B and Party C will jointly define the training content—tasks, location, schedule, breaks, leave
policy, and evaluation—and share it with Party A.

3.Health and Safety:
Internship activities must comply with all applicable laws and prioritize the health and safety of Party

A at all times.

VI. Intern Onboarding and Faculty Oversight
Party C shall provide Party A’s internship roster and related information to Party B.
Party B shall assign a supervisor to guide and train Party A, who must follow all instructions

during the internship. Party C’s faculty shall oversee Party A’s progress.



VII. Insurance, Salary, Meals, Housing, and Transportation
l.Insurance:
(1) Party B must enroll the student in labor insurance, occupational accident insurance, employment
insurance, national health insurance, and contribute to the labor pension.
(2) Party C will provide group accident insurance.
2.Salary:
(1) Monthly/hourly wage: NT$ (must meet minimum wage requirements).

(2) Pay via direct deposit with no unauthorized deductions.

3.Meals : [ |Not provided [ | Provided (Specify details: )
4.Housing : [ |Not provided [ | Provided (Specify details: )
5.Transportation : [ ] Not provided [ |Provided (Specify details: )
6.0ther Benefits:

VIIL Internship Fees
[ |No fees [ INTS$

IX. Internship Support, Adjustment, and Dispute Resolution
1.Internship Support:
Party B will work with Party C’s faculty to provide regular check-ins and support during the
internship.
2. Adjustment and Transfer:
(1) If Party A faces difficulties—whether self-reported or noted by Party B—Party C’s faculty will
offer timely guidance.
(2) If issues persist, they will assist Party A in ending the internship or transferring to another host
organization.
3. Dispute Resolution:
(1) If a dispute arises, Party A should promptly inform Party C’s faculty, who will work with Party
B to resolve it.
(2) Relevant parties may be invited to participate, including legal experts if needed.

(3) If unresolved, Party A may file a grievance or request a transfer with faculty support.

X. Internship Evaluation, Certificate, and Feedback
1. Attendance is managed according to Party B’s rules.
2. Internship grades are jointly assessed by Party B and Party C’s faculty. After the internship, Party
B must issue a signed certificate of hours and send it to Party C for review.

3. All parties shall meet as needed to review and improve the internship program.



XI. Confidentiality
To protect Party B’s trade secrets, Party A and Party C’s faculty shall not disclose or use any
confidential business information learned during the internship, whether during or after the internship.

Any unauthorized disclosure may result in liability for damages.

XII. Personal Data Protection
Party B shall handle Party A’s personal data with care and in accordance with Taiwan’s Personal Data

Protection Act. If any harm occurs, Party A may seek compensation as provided by law.

XIII. Additional Provisions

1. Misconduct:
If Party A violates rules or harms Party B’s reputation, Party B may consult with Party C. With
Party C’s approval, Party B may end the internship, and Party A may not object.

2. Termination and Liability:
This agreement takes effect upon signing. Serious harm allows the affected party to end the
agreement and seek legal compensation.

3. Completion:
Party A must follow Party B’s exit procedures at the end of the internship.

XIV. Governing Laws and Amendments
Matters not covered follow relevant laws and regulations, including the Implementation Guidelines for
University-Industry Collaboration for Higher Education Institutions and labor laws. Any changes

require written agreement by all three parties.

XV. Jurisdiction
All parties agree that the Hualien District Court, Taiwan, shall be the court of first instance for legal

disputes.

XVI. Copies

Three original copies shall be signed, one for each party.



Signatures:
Party A — Student
Student Name (Printed):

Student Signature: Date:
Student ID Number:

If the student is a minor (According to Taiwan's Civil Code, a minor is a person under the age of 20, who is
unmarried. If the student is a minor at the time of signing this agreement, the signature of a legal guardian is
required to validate the agreement):

Legal Guardian’s Name (Printed):

Legal Guardian’s Signature: Date:

ID Number/Passport Number:

Phone Number:

Address:

Party B — Host Organization

Organization Name:

Representative’s Name (Printed):

Representative’s Signature: Date:

Business Registration Number (or Unified ID):

Phone Number:

Address:

Party C — Tzu Chi University

Representative’s Name (Printed):

Representative’s Signature: Date:

Unit Offering the Internship Course:

Contact Person:

Phone Number:

Address:




